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FSEP Resources

1. lausd homepage: www.lausd.net
2. Select: Offices

3. Select: Federal and 
State Education Programs

4. Select: Budget 
Planning 2018-2019

5. Select: 
-Title I Cheat Sheet

http://www.lausd.net/


Imprest
➢Admission Fees 

➢Conference Registration Fees

➢Contract Bus Services

➢Supplemental Instructional Materials



P-Card
➢Admission Fees

➢Conference Registration Fees

➢Contract Bus Services

➢Supplemental Instructional Materials

➢Software License Maintenance

➢Other Books



Shopping Cart
➢Admission Fees

➢Other Books

➢Contract Bus Services

➢Supplemental Instructional 

Materials

➢Software License Maintenance

➢Travel/Conference Attendance

➢Maintenance of Equipment

➢Rental of Equipment

➢General Supplies Technology

➢Non-Capitalized Equipment

➢M & O Supplies

➢Professional Services Contract-

Instructional



Ghost Card
➢Toshiba Charges

➢Commitment item 580002 

➢Title I can only pay up to 50% of the monthly charges



Travel Card
• Conference Expenses:

• Airfare, lodging, parking, transportation, etc.

• Itemized receipt for each travel expense required  

• Contracted Bus Services:
• Commitment Item 580012



The SPSA
All Title I expenditures must be listed in the 
school’s approved SPSA or SPSA Modification.



Itemized Receipt/Invoice

*A quote is required for all shopping carts prior to approval.



Using Imprest, P-card, 
Shopping Cart in Title I

Reminders
➢ Before the Imprest or P-card can be reconciled, the charge will be reviewed by a Title I program 

reviewer to approve or reject. 

➢ Before a purchase order can be created, shopping carts orders will be reviewed by a Title I program 

reviewer to approve or reject.

➢ Submit Title I Imprest Claims Form along with all required documents online via School Front 

End.

➢ The item will be rejected if  the necessary documents are not included.

➢ Title I purchases must be submitted separately from other expenditures charged to other 

programs. 



Title I Audits
❑ Federal and State Education Programs (FSEP) will conduct internal audits of  all schools that reconcile 

accounts using Title I funds. 

➢ Shopping Cart: orders are reviewed prior to approval

➢ Imprest: expenditures are reviewed during reconciliation of  those funds

➢ P-Card: expenditures are reviewed during reconciliation of  those funds

➢ Curricular trips: trips through the Transportation Unit are reviewed before the trip is booked

➢ Conference requests: are reviewed when they are submitted to the Travel Desk

➢ Time and Effort: documentation is reviewed two (2) times per school year

➢ Payroll expenditures: reviewed two (2) times per school year

➢ Other expenditures: reviewed two (2) times per school year

❑ Simpson and Simpson: the District’s single auditor annually conducts reviews of  the Title I programs and budgets 
of  randomly selected schools.

❑ FPM: every two (2) years, the California Department Of  Education (CDE) conducts Federal Program Monitoring 
(FPM), a review of  the District’s categorical programs including the Title I program.  



Common Findings during Title I 
Audits for Other Expenditures

➢ SPSA documentation not submitted during reconciliation of  accounts

➢ Supplemental Instructional Materials (SIM) available through the LAUSD Warehouse not being 

purchased through the Warehouse

➢ Schools not obtaining Travel Desk Approval and Approved Travel Request Notifications (ATRNs) 

prior to paying for conference registration fees and travel related expenses (airfare, hotel, etc.)

➢ Items charged to the wrong funding line 

(e.g., Software License Maintenance (SLM) instead of  SIM)

➢ Expenditures are out of  compliance with Title I regulations 

(e.g., non-curricular trips, general supplies, school website maintenance, toner)

➢ Expenditures not reconciled by the end of  the school year.



Common Findings during Title I 
Audits on Payroll Expenditures

➢ Schools not clearing payroll negatives prior to the end of  the school year

➢ Funds not budgeted 

➢ Payroll expenditures exceeding the budgeted amount

➢ Common Misconception: if  a school has unspent funds in some of  its Title I 
commitment lines, the school can simply offset its Title I negatives with funds 
from those other lines. 

➢ School Site Council (SSC) must approve the allocation of  Title I funds



Suggestions to Help Avoid Payback

➢ Make sure all expenditures have been described in the school’s SPSA.

➢ Track expenditures using control sheets or other reliable methods.

➢ Schedule meetings with the school’s fiscal specialist to review budgets.

➢ Maintain copies of  the school’s fully approved SPSA Modifications.

➢ Please do not delete or ignore emails from the LD Title I Coordinators 

or the FSEP office.



FSEP Resources

1. lausd homepage: www.lausd.net
2. Select: Offices

3. Select: Federal and 
State Education Programs

4. Select: Budget 
Planning 2018-2019

5. Select: 
-General Supplies Tech.
-SIM
-Curricular Trips

http://www.lausd.net/


Access to the SPSA Online



Access to the SPSA Online 



Access to the SPSA Online



Access to the SPSA Online



Questions



Contacts

Mohamed Tantawi

Federal and State Education Programs, Compliance Specialist

213-241-2553

mkt3216@lausd.net

mailto:mkt3216@lausd.net



